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Introduction

Crown Agents -GMS (Grants Management System): This document is a guide to walk you through registering
as a new user on the Crown Agents GMS site, and submitting a Registration Concept Note for ASCEND Lot 1
call. Please refer to the ASCEND project webpage for a summary of the programme and details of the call for
Registration Concept Notes.

1. Logging in (as a new user)

= Toregister your interest as a NEW implementing partner for the (Lot 1) ASCEND programme you will
have to create a GMS account and add your organisation.
= Begin by clicking on the ‘Register’ button on the Crown Agents GMS site HERE

®

CROWN AGENTS |GMS

You must sign in or register
New Users Existing Users
Please register with us ta create your account, Please sign in to access your account.

* Password

71 Remember my lagin on this comgu

- required
Forgot your password?

On the registration page, enter the following information and then click ‘OK’:

a. Your first name;
b. Your last name;
c.  Your email address (this should be your own email address, not a central organisation email)
d. A password for your account: This will be 12 characters longs with at least one of;
v' Capital Letter
v' Special Characteri.e. £, $, & etc
v" Number.
e. Confirm consent to use your data (GMS is compliant with GDPR requirements)

r.) Not logged in

CROWN AGENTSlGMs

Register

Register as a new applicant

% First names

New Users

Please register with us to create your account. % Last name

* Email

o Please enter your name, a valid emall address and a

password, Passwords must be at [east 8 characters long, and © Enter a valid email addres:
must be accepted by our password strength checker.

% Email Confirmation

% Password

% Password Confirmation

* 1 agree my data will be m]
stored

| agree to receiving marketing
material

Once you have completed this information we will send you an email to verify your email address. You can
click on the link within this email to confirm your registration and then log back into the site. If you do not get


https://gms.crownagents.com/

the confirmation email please check your Junk Mail. If it is not there please send an email to
Ascend enquiries@crownagents.com

2. Setting up organisation

We do not accept Registration Concept Notes from individuals — you need to apply on behalf of an
organisation. Once you have completed your registration and logged back into the site, we will ask you to
link/add your account to an organisation. We ask you first to check whether your organisation is already

registered on the site by searching for your organisation’s name. You can search by the whole name or part of
it.

Organisation Search

) Piease enter in some details below than we can use to search for your organisation,

Search Parameters

Organisation Name

2.1 Linking to existing organisation

= |f your organisation already exists it will be returned as an option after the ‘Search’ button. Click on
the ‘Register’ button beside the appropriate organisation to be linked to it.

®

CROWMN AGENTS|GMS
Organisation Search

© scroll down 1o see results or click here

Search Parameters

Organisation Name

Organisation Name & Company No. Namber to Contact on

Crown Agents Lid

Crown Agents Myanmar

test organisation crown

= Please ensure the ‘Organisation details’ and ‘Addresses’ tab is up to date, then click on close. Your
organisation is now linked.


mailto:Ascend_enquiries@crownagents.com

Edit My Details - Organisation

Organisation details

Organisation detals  Addresses  Applications ~ Confacts | Comments

) The organisation detals are shown below.
et

Main

Last Modified Date 19-06-2019

Last Modified User  James James

Note: All organisations with a record on GMS have a GMS ‘organisation administrator’. This person is
responsible for allowing any additional people to link to their organisation on GMS. Once you select ‘Register’,
GMS sends an email to your organisation administrator asking them to approve your link to the organisation.
Once they approve this, you will receive a confirmation email and will be able to go back into GMS to register
your interest

2.2 Adding new organisation

= |f your organisation is not returned under the ‘Search’ button, then you will have to add your
organisation by clicking on the ‘Create Organisation’ button below the ‘Search’ button.

]

CROWN AGENTS|GMS

Organisation Search

9 scroll down to see results or click here

Search Parameters

Organisation Name |

Search

Greate Orgonisation

Organisation Name & Company No. Number to Contact on

Mo Organisations exist for you selected criteria

=  Onthe resulting page, add email (this is optional) then click ‘Save’



Edit My Details - Add Organisation

Organisation details

Organisation details

169 Please enter the detais for your Organisation, lck the *Save” button below 1o create the organisation orclick the "Close” button to return 1o the Orgarisation search.

Main

% Organisation Hame Crown

Email




’

=  You will be asked to ‘edit’ the details of your organisation, please ensure the ‘Organisation details
and ‘Addresses’ tabs are completed, then click close. Your organisation is now added.

®

Sy R (GMS

Edit My Details - Organisation

Organisation details

) Changes to organisation Qgater have been saved

Organisation details Addresses Applications Contacts Comments
Edit
Main

Organisation Name ~ Qgater
Email
Last Modified Date  20-06-201%

Last Modified User Tester Nso



3. Applying for the ASCEND scheme

= After you've linked or added your organisation your log-in process is complete and you can now start
the process of registering to the ASCEND scheme by clicking on the ‘Create New Application’ button.
The will be on the resulting page after you clicked ‘Close’ above.

®

CROWN AGENTS|OMS

Inbox

€ Your form has been submitted successhully

o You have a total of 0 tasks in your inbox. 0 tasks are assigned to you and 0 are started.

+ 5= Current Tasks T Filtes list
-_ﬂ Current / Past Applications

App.IDy  Applicant Name Scheme Hame Reglon Name Project Title Creation Date Application Status Relationship Type Claim Process

145758 Crown Ascend Head Office Testing 20-06-2019 1215 Undergoing Assessment Main Contact

Edit My Details

Organisation Registration

Create New Application »

=  Click ‘Apply’ on the Open Funds page
®

CROWN AGENTS| GMS

Welcome to Crown Agents Funding page

Crown Agents is proud to manage a diverse portfolio of programmes for multiple donors, in assorted sectors and geographies across the
globe. We administer grants in an equitable, efficient, effective, transparent and accountable manner. Our vision is to accelerate self-
sufficiency and prosperity by investing in sustainable programmes and social impact.

&% Open Funds

To register for a fund please select the apply button below.




= Select the ‘"ASCEND Round 1’ button on the schemes page

Welcome to Crown Agents Funding page

Crown Agents is proud to manage a diverse portfolio of programmes for multiple donors, in assorted sectors and geographies across the
globe. We administer grants in an equitable, efficient, effective, transparent and accountable manner. Our vision is to accelerate self-
sufficiency and prosperity by investing in sustainable programmes and social impact

ASCEND
ASCEND

Ascend

This websit oW y AIMS. email webmaster. AIMS Cookie Information. You're using Explorer 11 on Wind

= Please read through the information page details then click on the ‘Apply for this scheme’ button

®

CROWN AGENTS |GMS

Mass Drug Administrations using drugs procured by ASCEND or donated

Morbidity and disability pi including eyelid surg , hydrocele surg: and and self-care
guidance
Devel of and capacity

Strengthening of disease surveillance systems including carrying out surveys
Behaviour change activities and communications

Crown Agents now invites organisations with experience in delivery of one or more of the above services to register their interest in

providing services to ASCEND. Organisations may register their interest to work in one or more of the focus countries. Registration

is open to any type of organisation, large or small, commercial (for profit) firms, faith-based, and profit

To register your interest, please complete this form. Registration details required include

organisational profile and contact details

relevant geographic and technical experience

financial stability
Implementing partners will normally be selected through an open competitive process. Crown Agents is under no obligation to invite
any organisation that registers to participate in any subsequent process, but details of relevant open processes will be notified to

registered organisations.

{4 call Duration
Registration to provide services to ASCEND will remain open at all times, but organisations should register by Friday 19 July 2019
for inclusion in the initial market assessment exercise.

This call duration is from 01-06-2019 to 31-08-2020

« Back to schemes

Apply for this scheme »

This website is Powered by AIMS. Any problems, email webmaster. AIMS Cookie Information. You're using Explorer 11 on Windows . AIMS 4.0.1




= You can now register your interest by clicking on the ‘Submit Concept Note’ button

®

CROWN AGENTS | GMS

Inbox

9 vou have a total of 1 tasks in your inbor. 1 tasks are assigned to you and 0 are started.

-

=== Current Tasks T Filer list
Appl. 1D Applicant Programme Project Title call Enabled Date Started Date Deadline Date Task = ® 0
145943 Crown Ascend Project Title Ascend 20:06-2019 ‘Submit Concept Note C 8

+ & Current / Past Applications

Edit My Details

Organisation Registration

okie Information. ¥

Create New Application »

= Please complete all required information in the Registration Concept Note and finish by clicking the
‘Submit Entire Form Now’ button

= The grants team will review your Registration Concept Note and contact you in the upcoming weeks

Please contact Ascend enquiries@crownagents.com if you have any issues completing the registration.



mailto:Ascend_enquiries@crownagents.com

